Annex 2

FORM FOR SUBMITTING SUPPLIER’S QUOTATION

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery
)

We, the undersigned, hereby accept in full the UNDP General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UNDP as per RFQ Reference No. TKY/2013/RFQ1:
TABLE 1 :  Offer to Supply Services Compliant with Annex 1-A (Terms of Reference) and Annex 1-B (Concept Note) 

	Item No.
	Description/Specification of Services

	Quantity
	Unit Price
	Total Price per Item

	1
	- Management and coordination for the visit schedule and appointments
	1 set
	
	

	2-1
	- Arabic-Japanese translation
	12 sets (with 20000 Japanese words each)
	(please indicate Unit Price of JPY/1000 Japanese words)
	

	2-2
	- Material production
	14 sets 
	
	

	3 
	- Tour escort
	1 set
	
	

	4

	 - Interpreter
	1 set
	
	

	5
	- Transportation 
	1 set
	
	

	6-1
	- Hotel accommodations
	1 set (5 nights & 6 days for 12 people)
	(please indicate an estimated Unit Price of JPY/ person/day)
	

	6-2
	- Meals
	1 set ( halal meals for 6 days for 12 people)
	(please indicate an estimated Unit Price of JPY/ person/day)
	

	7
	- Local travel (a site visit)
	1 set
	
	

	8-1
	- Honorarium
	10 sets
	(please indicate an estimated Unit Price of JPY/ appointment)
	

	8-2
	- Conference room
	2 sets
	(please indicate Unit Price of JPY/room)
	

	8-3
	- Liability insurance
	1 set
	
	

	Total Prices of Services
	

	  Add : Other Charges (pls. specify)
	
	
	

	Total Final and All-Inclusive Price Quotation
	


TABLE 3 : Offer to Comply with Other Conditions and Related Requirements 
	Other Information pertaining to our Quotation are as follows :
	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter proposal

	Validity of Quotation
	
	
	

	All Provisions of the UNDP General Terms and Conditions
	
	
	

	Other requirements :
The final cost estimation

(At the end of service, prior to billing, the service provider shall submit to UNDP the final cost estimation based on actual expenses.  UNDP may require a financial statement with breakdown or receipts of services subcontracted by the service provider.)
	
	
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.
� This serves as a guide to the Supplier in preparing the quotation and price schedule. 


� Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes 
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